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Using the JVWR Publishing System

Update: 11 November, 2012
By: Tzafnat Shpak, Coordinating Editor

We are using a fully automated publishing management system offered by the Texas Digital Library
based on the Open Journal System.

The system has robust work-flow capabilities that take care of author submission, review process, and
publishing — all under the same system.

This manual is detailed for those who need it. The system itself is logical for those experienced with
publishing. If you have any questions please do ask — we usually answer within few days.

The manual is divided into three chapters:

1. How to submit a paper as author so that the Journal editors can access and comment as well
submit revisions, supplementary docs etc.

2. How to act as JVWR reviewer.

3. Known bugs. (few).

This manual does not include instructions for issue editors.

Note: As of 5 November, 2012 the site has been upgraded and some of the steps may be a bit different

due to this change as well as due to browser formats and cookies. Images here were taken with Firefox
in the old system — we will update it as we go along. Note: as of January 2012: Some fields work better
with Firefox then Google Chrome.

If you have comments re this manual please send them to Tzafnat.Shpak AT jvwresearch.org with line
number (on the left side).
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71

72 1. Register As a User

73  Before you can use the system as Reviewer, Author, or Editor you must have a user in the system.
74  If you already have a user, go to step 0

75 1.1. Sign Up Details

76
77  From the main journal site http://jvwresearch.org/
78
79  Click on Register on the right-hand menu.
80 o
[ ]
*Virtua crlds Researc
jvwresearch.org  ISSN: 1941.8477

Join Our Subscribers List (Max

one email per week) .

Email Adaress Volume 5, Number 2 (2012): e

First Name

Last Name Asian Perspectives T
8 1 -, Reaister if not yet a user. s
82 “fiassmmmmmmEEE®C

83  Complete the form with as many details as possible and click Register at the bottom.

HOME ABOUT LOG IN REGISTER SEARCH CURRENT ARCHIVES JVWR HOMEPAGE
Home > User > Register

Register

Fill in this form to register with this journal.

Click here if you are already registered with this or another journal on this site.

Profile
The username must contain only lowercase letters, numbers, and hyphens/underscores.
The password must be at least 6 characters.

Repeat password™

Validation™®

85 Please enter the letters as thev aopear in the image above

87  You will have to register as author in order to be able to submit a paper.
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88

89 It is important that you sign up as author: The Journal of Virtual Worlds Research is explicitly

90 transdisciplinary in nature and we welcome proposals and suggestions for alternate and innovative forms
91  of submissions, and strongly encourage the sharing of ideas and discourse across the many different

92  academic and creative communities that intersect virtual worlds research.

94 Make sure you are check both Reader and Author.
*
95 .
’Q
Aa@B B 7 US| eomEH
Confirmation Send me a confirmation em‘iﬁnc\uding my username and password
Working languages [} English Q‘
o EAEBN o*
Register as : Reader: Notiféd by email on publication of an issue of the journal.
. Author: Ableij submit items to the journal.
*
, ®
umptPMeviewing interests (substantive areas and research methods):
(Separate interests by pressing the enter or comma key)
uEEN Ny
K2 %
Saguut )
= Denotes reun;leld
0..
e
Privacy Statement L .,
L 4
The names and email addresses entereﬁlin.th\s journal site will be used exclusively for the stated purposes of this journal and
will not be made available for any other purpﬁy.or to any other party.
0..
L 4
L 4
The full website for the Journal of Virtual Worlds Research c&&g found at: http://jvwresearch.org
0..
L 4
96 .,
97 e
. .
98  Click Register to complete the process.

100  Note: in the Captha field (those letters and numbers) you must follow the lower and upper case.
101
102  Make sure you remember your user name, email and password (and yes — do write them down®©)

103 1.2. Get Approval

104  Once registered, you will get your “User Home” screen.
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HOME ABOUT USER HOME SEARCH CURRENT ARCHIVES IVWR HOMEPAGE

Home > User Home

User Home

Journal of Virtual Worlds Research
» Journal Manager

» Editor 1 Unassigned 49 In Review 6 In Editing [Create Issue] [Notify Users]
» Section Editor 22 In Review 2 In Editing

» Author 2 Active [New Submission]
» Reviewer 1 Active

My Account

» Edit My Profile
» Change My Password
» Log Qut

The full website for the Journal of Virtual Worlds Research can be found at: http://jvwresearch.org

105
106
107  You will also get an email approval of registration (shown here in Gmail but you will get it in your own
108  email).
109
From: Prof. Yesha Sivan <yesha sivan@jvwresearch.org=
Date: Tue, Nov 6, 2012 at 11:24 AM
Subject: [JVWR] Journal Registration
To: Tzafnat Shpak
Tzafnat Shpak
You have now been registered as a user with Journal of Virtual Waorlds
Research. At any point, you can ask to be removed from the journal's list of
users by contacting me.
Thank you,
Prof. Yesha Sivan
[this is an automated email from JVWR publishing system)]
Journal of Virtual Worlds Research
110 http-//jvwresearch.org
111

112 If you want to upload a submission follow the instructions on paragraph 3 below.
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2. Login
2.1. User Login

From the main journal site http://jvwresearch.org/

Click on Login on the right-hand menu.

e Virtual Worlds Research

jvwresearch.org  ISSN: 1941.8477

Join Qur Subscribers List (Max

one email per week) .

A L Author,

Email Adaress Volume 5, Number 2 (2012): RVt .Edit‘;rr:
*

First Name
L4

LastName Asian Perspectives Loain _ ¢

Epmnt®
Registerif notyet a user.

You will get the Log In page.
As a result of the upgrade of November 5, 2012, you will have to renew your password. This is done for
safety reasons. We do not keep records of your passwords so they cannot be retrieved.

If you have gone through this stage already, please login (2). For details about submitting a paper as an
author continue to paragraph 3 below.

2.2. Get a New Password (A One-time Process after Upgrade)
Please click on “Forgot your password?” (1).

HOME ABOUT LOG IN REGISTER SEARCH CURRENT ARCHIVES IWWR HOMEPAGE
Home > Log In o
g
Log In o
0

guuEEEEEREg,
.

T,y EEEEEy

usernams® (usemame{ ‘ . : =
»

L 3 . n 1 L]

PasswormJ (TTTTTT Y] ‘ " n [ ]

— i mgy ans® ke Py =

rRemEb A USername and password staARERE®

.
» Ngtunm MR RE Nshcm wigh this site “‘
P I3 .
o% » Forgot your password? *
\ 4
N .
"tssnpmmmunnst®

The full website for the Journal of Virtual Worlds Research can be found at: http://jvwresearch.org
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131  You will get the Reset Password page to enter a new password.

o

HOME ABOUT LOG IN REGISTER SEARCH CURRENT ARCHIVES IWVWR HOMEPAGE

Home > Reset Password

Reset Password

For security reasons, this system emails a reset password to registered users, rather than recalling the current password.

Enter your email address below to reset your password. A confirmation will be sent to this email address.
Registered user's email |[

Reset Password

» Not 3 user? Register with this site

The full website for the Journal of Virtual Worlds Research can be found at: http://jvwresearch.org

132
133

134 You will get an email with your new password.
135  Go back to your browser and the Log In page and use the new password to log in to the system (2

136  above).

137

138  This is also a good practice for future use in case you forget your password.
139

140  Make sure you complete the entire registration form (Edit your profile) with up-to-date relevant
141  information about yourself. This can help other authors, editors, and in case you want to become a
142 reviewer in the future.

143 3. Submit a Paper as Author

144 Important note: This section is not fully updated. If you have any submission problems —
145  please do not hesitate to contact us directly at info@jvwresearch.org.

146 3.1. Submitting a Paper

147  Click on the author - this will take you to the submission process.

148

149  This User Home page will serve you in the future as well, to access other roles you might have
150  (Reviewer; Editor), as well as to update your profile as necessary.

151
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fnd

4
Home = User Home 3
L4

L 4
User Home *

L4
L4
L4

J | 'rif';lw Ids R h
ourp3lpf \igMal Worlds Researc

» # Author 4
. %4
Emmmns

My Account

# Show My Journals
# Edit My Profile
# Log Out

The full website for the Journal of Virtual Worlds Research can be found at: httpi//iveresearch.org

HOME ABOUT USER HOME SEARCH CURRENT ARCHIVES IVWR HOMEPAGE

Journal Help

You are logged in as....
ratibekigmail.eom
My Journals
My Profile
Log Out

JOURNMNAL CONTENT

[ 1

Browse
By Lssue
By Author
By Title
Other Journals

INFORMATION

For Readers
For Authors
For Librarians

You may have other roles that will appear on your User Home.

If you were enrolled as a Reviewer or an Editor, this will be your starting point to complete you other

role’s tasks as well.

*
f-" Texas Digital Library R4
HOME ABOUT USER HOME
Home = User Home ’Q’
R
User Home o
*
*
*
*
*
My Journals ‘0‘
‘-|lllll....
“‘ ournal of Virtual Waorlds R#search
r » Reviewer v
4, = Author .t *

My Account

» Register for Other Journals
» Edit My Profile
» Log Out

OPEN JOURNAL
SYSTEMS

Journal Help

You are lagged in as..
natibek@gmail.com
My Journals
My Profile
Log Out

LANGUAGE

Ees ]

JOURNAL CONTENT

[ 1]
m
Search

FONT SIZE

La] [A] (A
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3.2. Access Submission

i =

Home > User > Author = Active Submissions

Active Submissions

L4
L4
ACTIVE ARCHIE 32
L4
L4
MM-DD o
jin] SUBMIT SEC AUT#—?‘.S TITLE
L4
.’ No Submissions
&
Start a New Subm ion
am
RE to g&!%o step one of the five-step submission process.
L

HOME ABOUT USER HOME SEARCH CURRENT ARCHIVES IWWR HOMEPAGE

The full website for the Journal of Virtual Worlds Research can be found at: http://jvwresearch.org

Journal Help

You are logged in as...
natibekdgmail.com
My Journals
My Profile
Log Out

STATUS

AUTHOR
Submissions
Active (0]
Archive (0]
Wew Submission

JOURNAL CONTENT

———

Click on CLICK HERE to start submission.

3.3. Step 1: Start the Submission

HOME ABOUT USER HOME SEARCH CURRENT ARCHIVES IVWR HOMEPAGE
Home = User = Author > Submissions = New Submission .’
L4
. - . 4
Step 1. Starting the Submission >
L4

1. START 2. ENTER METADATA 3. UPLOAD SUBMISSION 4, UPLCAD Sl"PLEMENTARY FILES 5. CONFIRMATION
. o . . L4 "
Encountering difficulties? Contact Tzafnt Shpak for assistance (617606 3312).
pe :
L4
s L4
Journal Section 0
¥

Select the appropriate section for this submission (see Se = and Policies in About the Journal).

Section® - R ®=PsWEtt 3 section... LIC =
e Please select a section... =

| Pear oy gd Repgprghpsice  ®
Submission Checkl Research Papers
- Research-in-brief papers

Int?lic:ate that this submig m?;sraphs

editor can be added belt =phink pieces”

[[] The submissicn hz Interactive Online Exhibits and Demenstrations
explanation has by Other

sk Aﬁsembled (r_ush to press papers)

] document file format.
[F] Where available, URLs for the references have been provided.
B

The text is single-spaced; uses a 12-point font; employs italics, rather than underlining (except with URL

than at the end.

a

in About the Journal.

followed.

al by checking off the following {comments to the

Efore another journal for consideration (or an

addresses); and all illustrations, figures, and tables are placed within the text at the appropriate points, rather
The text adheres to the stylistic and bibliographic requirements outlined in the Author Guidelines, which is found

[E] If submitting to a peer-reviewed section of the journal, the instructions in Ensuring a Blind Review) have been

INFORMATION

This is “envelope” data for the submission.
Your first choice is the Peer Reviewed Research Papers.

We have few sections that are different by size, kind and review process.

Note: this list may change per issue, as the Issue Editors choose the nature and spirit of their issue.
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173

174 - Invited articles — are papers that you were requested to write by an editor (please use this only if
175 you have a letter “INVITING” you. Not because you got a general call for papers.

176 - Peer Reviewed are full research paper, including background. This is the Default choice.
177 - Research Papers — will be examined by the editors and may be moved to peer reviewed.
178 - Research in brief — are shorter research papers usually without literature review.

179 - Essays — take one topic and reflect on it.

180 - Monographs — summarize data on a field, usually without a stance.

181 - “Think pieces” — smaller 2-3 pages items designed to stimulate thinking or updates.

182 - Book review — a book review

183 - Interactive online — reference to an online site, or location

184 - Other — other format.

185 - Assembled — Rush to press papers.

186

187  Most papers are simple “Peer Reviewed.” The editor may update this choice pending editorial

188  considerations and in consultation with the author.

189

190  Note: as of Jan, 2012 we are allowing two options: classic double-blind process, or double-open process.
191  Each editor chooses his/her method.

Copyright Notice
The JWWR is an academic journal. &= =such, it is dedicated to the open exchange of information. For this reason, JVWR is
freely available to individuals and institutions. Copies of this journal or articles in this journal may be distributed for
research or educational purposes only free of charge and without permission. However, the JVWR does not grant
permission for use of any content in advertisements or advertising supplements or in any manner that would imply an
endorsement of any product or service. All uses beyond research or educational purposes require the written
permission of the JWWR. Authors who publizh in the Journal of Virtual Worlds Research will release their articles under
the Creative Commons Attribution No Derivative Works 3.0 United States (coc-by-nd) license. This journal utilizes the
LOCKSS system to create a distributed archiving system among participating libraries and permits those libraries to
create permanent archives of the journal for purposes of preservation and restoration. The publisher perpetually
authorizes participants in the LOCKSS system to archive and restore our publication through the LOCKSS System for
the benefit of all LOCKSS System participants. Specifically participating libraries may: + Collect and preserve currently
accessible materials; - Use material consistent with original license terms; - Provide copies to other LOCKSS appliances
for purposes of audit and repair.
[[] The authors agree to the terms of this Copyright Notice, which will apply to this submission if and when it is
published by this journal (comments to the editor can be added below).
Journal's Privacy Statement
The names and email addresses entered in this journal site will be used exclusively for the stated purposes of this
journal and will not be made awvailable for any other purpose or to any other party.
“‘---Illllllll.... -
¢~ Comments for the Editor .
L] L )
¥ Uchim ek g ma a8 .,
*
*
*
*
*
*
*
*
a— = *
v B ¥ U i i= " &) wrmL
*
*
Save and continue || Cancel | “
195 *
.

196 %
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We recommend that you leave Comments for the Editor, to let the editorial team know of your
intentions:
e A paper that answers a specific CFP - specify CFP, issue or Editor
e A paper intended for a specific issue as published on site (http://jvwresearch.org/) in the the
planned Publication Calendar.
Any other comments or suggestions you might want the Editoral Team to know.

Save and continue to the next step.

3.4. Step 2: Submission Metadata

—
i
.

HOME ABOUT USER HOME SEARCH CURRENT ARCHIVES JVWR HOMEPAGE

Home = User = Author = Submissions > New Submission

Journal Help

¥ — .
Step 2. Entering the Submission's Metadata T
natibek@gmail.com
1. START 2. ENTER METADATA 3. UPLOAD SUBMISSION 4. UPLOAD SUPPLEMENTARY FILES 5. CONFIRMATION zm
Log Out
Authors
First name* JOURNAL CONTENT
Last name®* test
B
Affiliation | u-edu |
Browse
Country | EI By
Email* | natibek@gmail com | By Author
By Title
URL | | Other Journals

Bio statement

test enly
(E.qg., department and

rank) INFORMATION
i For Readers
For Authors
For Librarians
B r Uy s = &
Add Author
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Title and Abstract
Title* [TestTzs

*
Abstract 1234 testing testing

e B 7 U :Z = @ wm

Indexing
Provide terms for indexing the submission; separate terms with a semi-colon (term1; term2; term3).
Keywords |

English=en; French=fr; Spanish=es. Additional codes.

Supporting Agencies

Identify agencies that provided funding or support for the work presented in this submission.
Agencies |

| Save and continue || Cancel |

Complete this form. Save and continue to the next step.

3.5. Step 3: Upload the Submission

HOME ABOUT : E C 4 LEN LCHIVES

IJVWR HOMEPAGE

Home = User = Author = Submissions = New Submission

Step 3. Uploading the Submission

1. 5TART 2. ENTER METADATA 3. UPLOAD SUBMISSION 4. UPLOAD SUPPLEMENTARY FILES 5. CONFIRMATION
To upload a manuscript to this journal, complete the following steps.

1. On this page, click Browse (or Choose File) which opens a Choose File window for locating the file on the hard
drive of your computer.

2. Locate the file you wish to submit and highlight it.

3. Click Open on the Choose File window, which places the name of the file on this page.

4. Click Upload on this page, which uploads the file from the computer to the journal's web site and renames it
following the journal's conventions.

5. Once the submission is uploaded, click Save and Continue at the bottom of this page.

Journal Help

“ou are logged in as..,
natibek@gmail.com
My Journals
My Profile
Log Qut

JOURMAL CONTENT

Browse
Encountering difficulties? Contact Tzafnt Shpak for assistance (617 606 3312). By Issue
By Author
By Title
Submission File Ofther Journals
Neo submission file uploaded. guuunum® mEEEENNg, N
Uploatsubmissiaifile | Browse... || Uploggl | ENSURING & BLIND REVIEW . THFORMATION
\d
Tagy aunn?® For Readers
For Authors
Save and continue || Cancel | “' For Librarians
ss®
P
.
P
The full website for the Journal of Virtual Worlds Research ga# P=found at: hitp://jvwresearch.org

P

Make sure you read the “Ensuring Blind Review”
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Open Journal Systems Help

|| Search |

made to prevent the identities of the authors and reviewers from being known to each other. This
involves the authors, editors, and reviewers (who upload documents as part of their review) checking to
zee if the following steps have been taken with regard to the text and the file properties:

1. The authors of the document have deleted their names from the text, with "Author" and year used
in the references and footnotes, instead of the authors' name, article title, etc.

2. With Microsoft Office documents, author identification should also be removed from the properties
for the file (see under File in Word), by clicking on the following, beginning with File on the main
menu of the Microsoft application: File = Save As = Tools (or Options with a Mac) = Security >
Remove personal information from file properties on save = Save.

3. With PDFs, the authors' names should also be remowved from Document Properties found under File
on Adobe Acrobat's main menu.

Home = Editorial Process > Editor's Role = Ensuring a Blind Peer Review Table of Contents

- . . Contents Up a Level
Ensuring a Blind Peer Review Editor's Hole

* Submissions

» Submission Summary
To ensure the integrity of the blind peer-review for submission to this journal, every effort should be * Ensuring a Blind Peer Review

3.6. Step 4: Uploading Supplementary Files

Upload items as needed.

HOME ABOUT 5 L IVES JVWR HOMEPAGE

Home = User = Author = Submissions = New Submission

Step 4. Uploading Supplementary Files

1, 5TART Z. ENTER METADATA 2. UPLOAD SUBMISSION 4. UPLOAD SUPPLEMENTARY FILES 5. CONFIRMATION

This optional step allows Supplementary Files to be added to a submission. The files, which can be in any format, might
include (a) research instruments, (b) data sets, which comply with the terms of the study's research ethics review, (c)
sources that otherwize would be unavailable to readers, (d) figures and tables that cannot be integrated into the text
itzelf, or other materials that add to the contribution of the work.

jin} TITLE ORIGINAL FILE NAME DATE UPLOADED ACTION

No supplementary files have been added to this submission.
Upload supplementary file | Browse_

Save and continue || Cancel |

ENSURING A BLIND REVIEW

The full website for the Journal of Virtual Worlds Research can be found at: http://ivwresearch.org

Journal Help

You are logged in as..
natibek@gmail.com
My Journals
My Profile
Log Out

JOURMNAL CONTENT

[ ]
CE—

Search

Browse

By Issue

By Author

By Title
Other Journals

INFORMATION
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3.7. Step 5: Confirmation

HOME ABOUT USER HOME SEARCH CURRENT ARCHIVES JVWR HOMEPAGE

Home = User = Author = Submissions = New Submission
Step 5. Confirming the Submission

1. 5TART Z. ENTER METADATA 2. UPLOAD SUBMISSION 4. UPLOAD SUPPLEMENTARY FILES 5. CONFIRMATION

To submit your manuscript to Journal of Virtual Worlds Research click Finish Submission. The submission's principal
contact will receive an acknowledgement by email and will be able to view the submission's progress through the
editorial process by logging in to the journal web site. Thank you for your interest in publishing with Journal of Virtual
Worlds Research.

Finish Submission || Cancel |

The full website for the Journal of Virtual Worlds Research can be found at: http://jvwresearch.org

File Summary
D ORIGINAL FILE NAME TYPE FILE SIZE DATE UPLOADED
25437 JWVWR LOGIN AND SUBMIT V01.00C Submission File 1MB 01-20

Journal Help
ou are logged in as...
natibek@gmail.com

My Profile
Log Out

JOURMNAL CONTENT

Click on Finish Submission to confirm.

3.8. Email Confirmation
You will get an email confirmation.

tzs test:

Thank you for submitting the manuscript, "Test Tzs" to Journal of Virtual
Worlds Research. With the online journal management system that we are
using, you will be able to track its progress through the editorial process
by logging in to the journal web site:

Manuscript URL: https:{fjournals tdl.org/pwr/author/submission/6163
Username: natibek{@gmail.com

If you have any guestions, please contact me. Thank you for considering
this journal as a venue for your work.

Dr. Yesha Sivan
Journal of Virtual Worlds Research

Journal of Virtual Worlds Research
http://pwresearch.org

This image is taken from Gmail. You will get it in your email.
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3.9. Follow Your Submission

ABOUT CURRENT ARCHIVES

JVWR HOMEPAGE

HOME USER HOME SEARCH

Home = User = Author = Active Submissions

Active Submissions

*

*

Journal Help

“ou are logged in as..
natibek@gmail.com

ACTIVE ~ ARCHIVE My Journals
My Profile
Log Out
MM-DD
D SUBMIT SEC  AUTHORS TITLE STATUS
puuEEEEEEREg,,
6163  01-20 REP  test TESTTZS [ g Awaiting assignment ¥ 5 [ AUTHOR
1-1o0of1 It '. L) ¢ =i
or L tems "*sagguugmnuuns?® Active (1)
o v Archive (0)
Start a New Submission “ Mew Submission
CLICK HERE to go to step one of the five-step submission process. “’
‘Q
’0 JOURNAL CONTENT
The full website for the Journal of Virtual Worlds Research can be found at: httpg/®vwresearch.or
*

All

Your submission will be managed from the above main screen.
You will be able to track it.

3.10. Status should be “In Review”

ABOUT CURRENT ARCHIVES

IJVWR HOMEPAGE

HOME USER HOME SEARCH

Home = User = Author = Active Submissions

Active Submissions

The full website for the Journal of Virtual Worlds Research can be found at: http://ivwresearch.org

Journal Help

“ou are logged in as.,

natibek@gmail.com
ACTIVE  ARCHIVE My Journals
My Profile
Log Out
MM-DD EEEEEERN
D SUBMIT SEC  AUTHORS TITLE o® gunt STaTUs "N m v,
6163  01-20 REP  test TEST TZS s IN REVIEW - ‘A’T“D“
"-v-----ll‘ Submissions
1-1of1Iltems ““ Activ 1)
o " Archive (0)
Start a New Submission . .® New Submission
CLICK HERE to go to step one of the five-step submission process. ““
.

JOURMAL CONTENT

[

Al -

If the status does not change within 7 days please contact the Coordinating
tzafnat.shpak@jvwresearch.org.

Introduction

Editor

Upload Full Submission to Abstract

By default, each new submission to the TDL System (JVWR’s publishing system) creates a
unique submission ID number that, from now on, will accompany the paper in all of its

publishing stages. It is therefore important that all the documents concerning a specific paper will
be “under the same roof” and will bear the same ID. That is to say, that if an abstract was
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uploaded to the system — the full paper, when done, should be uploaded into the same place
(same ID) as the abstract, to avoid duplications.

Please follow the instructions below on how to add a submission under the same ID number.

4.2. Author’s Role

When you need to upload a full paper or a revised file for review, it must be done under the same
ID number as the original one, but NOT as a supplementary file. It should be uploaded as a new
version for Review.

CURRENT ARCHIVES IVWR HOMEPAGE

Home = User Home

User Home

Journal of Virtual Worlds Research

# Journal Manager
» Editor K
» Section Editor .
“.-sﬁe\riew.‘:_‘"
4, Author et
LA

My Account

» Show My Journals
» Edit My Profile
» Log Out

The full website for the Journal of Virtual Worlds Research can be found at: hitp://jvwresearch.org

You will get a list of your ACTIVE submissions, with ID numbers (N) title (1) and status (2). You can
also find the archive (3) of your past submissions, whether previously published or archived for any

other reason. DO NOT start a new submission.



257
258

259
260
261
262
263

How to Submit to the Journal of Virtual Worlds Research (JVWR)

Page 17 of 33

HOME ABOUT USER HOME CURRENT ARCHIVES IVWER HOMEPAGE
Home = User = Author = Activk Submissions .
Q 5 5
Active Submiss$ions 1] :
ACTIVE 3 ARCHIVE a 3
"agguuunn® : .
N MM-DD s
0 SUBMIT SEC  AUTHORS TITLE % FTATUS
“l -llll-.... . ‘---IIII-IIII.....~ “‘-ullll.....
v 6291 0417 OTH Shpak * JEST FOR REVIEW FORM b4
...IIIIII“‘ ’

IN REVIEW o

.
-
"sesawasmnnwnnt? ."ll---ll“‘

1-1of 1Items
Start a Mew Submission
CLICK HERE to go to step one of the five-step submission process.

The full website for the Journal of Virtual Worlds Research can be found at: http://{vwresearch.arg

Enter the “review” section of your paper (1). This can be done either by:
a. The Metadata of the paper: click on the paper’s title (2).
‘In Review’ status(3).

If you choose to go through the paper’s summary, you can edit the abstract and other information
about your paper by editing the Metadata (2) (see below). To go on - click ‘Review’ (1).
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#6291 Summar};w,w 1

t"
.
.

-

R
R
R
anmun e
e ® Tu,y

SUMMARY%, REVIEW _ &DITING

Submission
Authors

Title

Original file
Supp. files

Submitter
Date submitted
Section

Editor

Author comments

Status
Status
Initiated

Last modified

Submission Metadata

Py e
@y EDIT MEFADAT& .®
EELET L]

PR

Tzafnat Shpak
Test for review form
5291-26038-1-SM.DOCX 2012-04-17

6291-26418-1-
Sp.0OCK 2012-07-01

Tzafnat Shpak [=]

April 17, 2012 - 02:20 AM
Other

Tzafnat Shpak =

ADD A SUPPLEMENTARY FILE

test document only for review tests

In Review
2012-04-17
2012-07-06
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3. Once you are in the ‘Review’ page of your submission you will have to add a new file for

revision. Note: a version for review was automatically created when you previously uploaded the

abstract (see X below) so the full version should be uploaded as ‘Author’s version’ under Editor

Decision section.

#6291 Review

SUMMARY REVIEW EDITING

Submission
Authors Tzafnat Shpak [=]
Title Test for review form
Section Other
Editor Tzafnat Shpak [£]
Peer Review
o —
Round 1 ,"Ni~ ’," ~
. . ~ -
Rewview Version 3291-26039-4-MQ}{ 2012-07-91
. \2! - TN
Initiated 201 H-.].l______,ﬁ-
Last modified 2012-05-03
Uploaded file Mane
Editor Decision
Decision -
Motify Editor [= Editor/Author Email Record B 2012-07-06
Editor Version 5291-26420-1-ED.DOCK 2012-07-01
6291-26420-2-ED.DOC 2012-07-01
6291-26420-3-ED.DOCK 2012-07-01
6291-26420-4-ED.DOCK 2012-07-06
Sudhemvansign £291-26417-1-ED.DOCK 2012-07-01  DELETE fresseeressessessssnes
o° T, POLALLY
. U|J|IZI-E|C| Author o T ); Browse_ J PR
‘e, VErsion o s
T T TT L

The full website for the Journal of Virtual Worlds Research can be found at: http://jvwresearch.org
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4. Upload and save the new version by clicking on Upload button. You will see the new file under

Author Version (1).

#6291 Review

SUMMARY REVIEW EDITING

Submission
Authors Tzafnat Shpak =]
Title Test for review form
Section Other
Editor Tzafnat Shpak [=]
Peer Review
Round 1
Review Version £291-26039-4-AV.DOCX 2012-07-01 2
Initiated 2012-04-17
Last modified 2012-05-03
Uploaded file Mone ““"“‘
Editor Decision
Decision [:"“
Notify Editor [= Editor/Auther Email Record B 2012-07-06
Editar Version
“-______..-.--- LI T -
Sea, A.u:chor Version 5291-26417-1-ED.DOCK 2012 [:? 01 DELETE
Uploacfi«ufho'r’"""'[""mr'“"mum m

Version
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R

Let the Editor know by email that you have uploaded a new/full version and attach the file to your

email. You can use the internalisystem to do so (2).

Yo, 0 .
""ssapmumnnnt?®

CC
BCC

Attachments

From

Subject

Body

Home = User = SUHSY 2" SUBHEAISHs = Email

Send Email

puEEEEEEN Ny, .
on® ...y

| Tzafnat Shpak <tzafnat.shpak@jvwresearch.org= |

| Add Recipient || Add CC || Add BCC |

[ senda copy of this meszage to my addrezs (tzafnat.zhpale@jvwresearch.org)

| ==

"Tzafnat Shpak" <tzafnat.shpak@jvwresearch.org=

| Test for review form

Dear Editor

herewith for vour consideration.

Sincerehy,
Author's name

http:/jvwresearch.org

| have upleaded a new/full version of my paper #6291 copy of which is attached

| send || Cancel H Skip Email |

4.3. Editor’s Role

Only editors can upload a new file for revision of the same ID number.

You get a message from author that a new/full version of paper title XXXX is available under ID

number #XXXX.
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287  Enter your account as Editor and search for the correct paper by available criteria (1 ) below: title/
288  author/ editor etc. (you cannot search for ID number.)

Home = User = Editor
Editor Home
Submissions
» Unassigned (0)
» In Review (40)
» In Editing {9)
» Archives . 1
|T'rt|e IEI | contains E-I-|‘Té§f'f.u} re-view |
Submitted between :I :I :I and :II:EI I:EI
Search
MM-DD 2 |
(o] SUBMIT SEC  AUTHORs L T, TITLE STATUS
N 6161 01-30 OTH Shpak ...‘FI'E'STG F.IE\-_-‘I_E:\- Archived
::‘ 6291 ..'9-4-1? OTH  Shpak :: “TEST FOR REVIEW FORM ..'_'- In Review
Tapapmnn®® "ll.I---.-------ll"‘
1- 2 of 2 Items
Issues
= Create Issue
= Motify Users
» Future Issues
+ Back Izsues
289
290 You may have several publications on the list. Make sure you choose the correct ID number and click
291 on the paper’s title (2) to move to the Summary section of the paper. Click on Review (3) to go to the

292 review section.
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Home = User = Editor > Submissions = #6291 = Summary

#6291 Summary .. 3

SUMMARY, REVIEW ED';TING HISTORY

«
"sanpunnnt®

Submission
Authors Tzafnat Shpak [=1
Title Test for review form
Criginal file 56291-26038-1-5M.0O0CX 2012-04-17
Supp. files 6291-26418-1-58.00CK 2012-07-01 EDIT ADD A SUPPLEMENTARY FILE
Submitter Tzafnat Shpak =
Date submitted 2012-04-17
Section Other Change to | Other [=]
Author comments test document only for review tests
Editors
REVIEW EDITING REQUEST ACTION
Editor Tzafnat Shpak [ — DELETE
ADD SECTION EDITOR | ADD EDITOR
Status
Status In Review ARCHIVE SUBMISSION

In the Review section upload the new file that the author sent you as a revised Review Version (1).

Home = User = Editor > Submissions = #6291 = Review

#6291 Review

SUMMARY REVIEW EDITING HISTORY

Submission

Authors Tzafnat Shpak = ] 2

Title Test for review form “__..--“""

Section Other “______,..----

Editor TzafnatlSJ'u:lﬁdd?.--,.é_____.--...... ‘‘‘‘‘‘‘‘

Review Version 5291:3?_3:1;2\:3:]::.%...?912.-.0.?-01 1
.‘.:l{pjéeld. fl.rfvised Review \.r‘erf,i-cTJ“'-'-'--‘.’ ....... F— ]

Supp. files £291-264 18.-.1-.S.F:.|:.JEJ::;{. .2-0.12-0?-01 Present file to reviewers []

Peer Review Round 1 SELECT REVIEWER  VWIEW REGRETS. CANCELS, PREVIOUS ROUNDS

The author and/or reviewers will be able to see this new version as the one to be reviewed (2).
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297 5. Review a Paper

298 5.1. Reviewer Role

299  Once you are enrolled as a Reviewer by the Journal editorial team, you will receive an email from the
300 Issue Editor requesting you to accept a reviewing task.

301
[JVWR] Article Review Request nbox  x
Tzafnat Shpak tzafnat.shpak@jwresearch.org 9:41 AM (4 minutes ago)
to me [~
tzs test:
| believe that you would serve as an excellent reviewer of the manuscript,
“"test for review.” which has been submitted to Journal of Virtual Worlds
Research. The submission's abstract is inserted below, and | hope that you
will consider undertaking this important task for us.
Please log into the journal web site by 2012-02-06 to indicate whether you
will undertake the review or not, as well as to access the submission and to
record your review and recommendation.
The review itself is due 2012-02-13.
Sub @a|“rhuw_--llllllllllllllllllll......
R » % ps //journals tdl org/vwrireviewer/submission/748%key CUtFJI"2H e e,
. “.
--ﬂgﬂiwpr cunsmlermg thl.s.re.q.l.uzs-t R ans?®
Izafnat Shpak
302 R *zafnat. shpak@jmresearch.org
&
303 e

304 By clicking on the Submission URL you will be forwarded to the paper’s review page. This is a secured
305 URL only for you.

306

307  Once you have agreed to review, you will be able to use this URL to review, comment and recommend
308  without login to the system.

309

310 5.2. Undertake Reviewing Task
311  Respond to Editor by email whether you will or will not do the review.
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HOME

Home = User = Reviewer > #6161 = Review

#6161 Review

Journal Help

Journals Legin

JOURNAL CONTENT

Submission To Be Reviewed

Title test for review Al
Journal Section Other :ISBE"*'
Abstract testing for reviewer tzs test Browse
Submission Editor Tzafnat Shpak [E] By Issue
L By Author
Submission Metadata VIEW METADATA e
Other Journals
Review Schedule
o INFORMATION
Editor's Request 2012-01-30
For Readers
Your Response — For Authors
Review Submitted — For Librarians

Review Due 2012-02-13

-R-e-VMSt.PQ""""""'"'.""""Ill-.-ll.

| 3 . o . . . L]

1. Notify the submission's editor as to whether you will undertake the review. .0.
Vay . Eesponse Will do the review 5] Unable to do the review =

s®
»
"t EssssssssssssssssEssmmsssesEnEd

3. If you are geoing to do the review, consult Reviewer Guidelines below.

wuus®

@ 3. Click on file names to download and review (on screen or by printing) the files associated with this submission.
. Submission will be made available, if and when reviewer agrees to undertake review

4 4. click on icon to enter (or paste) your review of this submission.
Review

5. In addition, you can upload files for the editor and/or author to consult.
Uploaded files None

Choose File | No file chosen | Upload

ENSURING A BLIND REVIEW

6. Select a recommendation and submit the review to complete the process. You must enter a review or upload a file
before selecting a recommendation.

Recommendation [Choose One | [ Submit Review To Editor

Reviewer Guidelines

More information can be found in the web site.

See http:/fivwresearch.oras
The full website for the Journal of Virtual Worlds Research can be found at: http://fivwresearch.orag
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316 5.3. Unable to Review Email

HOME ABOUT LOG IN REGISTER SEARCH CURRENT ARCHIVES IMWR HOMEPAGE
Home > User > Reviewer > Email
Journal Help
Send Emall Journals Legin
To | | JOURNAL CONTENT
cc |Tzafnat Shpak =1zaﬁ13t.shpak@ivwresear(|
All
BCC
| | Search
[ AdaRecipient | [ add cc | [ agdBec |
Browse
By Issue
. . By Author
From "tzs test” <natibek@gmail.com> By Title
5 Other 3 nals
Subject [JvWR] Unable to Review roun
Body Tzafnat Shpak:
INFORMATION
| am afraid that at this time | am unable to review the el R
submission, "test for review,” for Journal of Virtual Worlds For Authors
Research. Thank you for thinking of me, and another time For Librarians
feel free to call on me.
zs test
A
317 [ send | [ cancel | [ skip Email |

318
319  If you are unable to accept the review — you will not be able to continue.

Review Steps T

ssnmman
1‘. -N-ot-if\‘tﬁ%s.ugrw%iop'.s sd.itor as to whether yggmilhmtelt!k! e Fe'vig\;. "

. L] F AL
‘. Response Rejected :
""ssssmmmunmnmmnnnnt®

2. If you are going to do the review, consult Reviewer Guidelines below.

3. Click on file names to download and review (on screen or by printing) the files associated with this submission.

Submission will be made available, if and when reviewer agrees to undertake review

4. Click on icon to enter (or paste) your review of this submission.
Review

5. In addition, you can upload files for the editor and/or author to consult.
Uploaded files None

Choose File | Mo file chosen | Upload

ENSURING A BLIND REVIEW

6. Select a recommendation and submit the review to complete the process. You must enter a review or upload a file
before selecting a recommendation.

Recommendation Submit Review To Editor

320
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321 5.4. Agree to Teview

HOME ABOUT LOG IN REGISTER SEARCH CURRENT ARCHIVES IWVWR HOMEPAGE

Home > User > Reviewer = Email

Send Email

Journal Help

Journals Login

To | | JOURNAL CONTENT
cc |Tzafnat Shpak =-‘Izzn’nElt.sh;:»ak@i\«'\n\rresear(|
All
BCC
| | =
[ Aua Recipient | [ addcc | [ aguBec | .
rowse
By Issue
. B . . By Author
From tzs test” <natibek@gmail.com= By Title
5 Other Journals
Subject [vwvR] Avle to Review rieu
Body Tzafnat Shpak:
INFORMATION
| am able and willing to review the submission, "test for e
review,” for Journal of Virtual Worlds Research. Thank you For Authors

for thinking of me, and | plan to have the review completed
by its due date, 2012-02-13, if not before.

For Librarians

tzs test

[ send | [ cancel | | skip Emait |

322
323
324  Once you accepted the 1% step (1 of 6) of the review process is completed and you’ll be able to add your

325  comments and recommendations.
326

HOME ABOUT LOG IN REGISTER SEARCH CURRENT ARCHIVES IVWR HOMEPAGE

Home = User = Reviewer = #5161 > Review

#6161 Review

Journal Help

Journals Legin

JOURNAL CONTENT

Submission To Be Reviewed

Title test for review AN
Journal Section Other :Isea'd'
Abstract testing for reviewer tzs test Browse
Submission Editor Tzafnat Shpak [=] By Issue
- By Author
Submission Metadata  VIEW METADATA i
Other Journals

Review Schedule

) INFORMATION
Editor's Request 2012-01-30
For Readers
Your Response 2012-01-30 For Authors
Review Submitted - Frr s
Review Due 2012-02-13 PS4
“
“
.
L
“

Review Steps

gunni® A S A AN Edwargg to whether you will undertake the review.
Pa Tag Response  Accepted

327 LERR NN R R RN

-l“‘
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5.5. Step 2: Reviewer Guidelines

A Guideline document and/or form will be sent to you by the Issue Editor.
[there may be forms there per your issue]

5.6. Step 3: Download the Paper to Review and Comments

Click on the paper’s link to download. If there are supplementary files — make sure you download them
as well: they might contain valuable information from Autor to Reviewer.

Review Steps

1. Notify the submission's editor as to whether you will undertake the review.
Response  Accepted

. . . . . .
2. If you are going to do the review, consult Reviewer Guidelines below. “‘
.

.
\J
3. Click on file names to download ar@ EERIEW IDW SCESNE0E li/ijﬂ'rﬁir.‘éthe files associated with this submission.
.

Submission Manuscript v

IS 6161-25466-1-RV.DOCX 2012-01;@

S LN | s
Supplementary File(s) NoLEEEEEmmEEE

4. Click on icon to enter (or paste) your review of this submission.
Review

5. In addition, you can upload files for the editor and/or author to consult.

Uploaded files None
| Choose File | Mo file chosen | Upload

ENSURING A BLIND REVIEW

(=1

Select a recommendation and submit the review to complete the process. You must enter a review or upload a file
before selecting a recommendation.

Recommendation Submit Review To Editor

5.7. Steps 4 & 5: Enter Your Online Comments
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Review

Mo Reviews

Subject

For author and editor

For editor

Save Close

* Denotes required field

test for review

Paperis OK

Motes|

Your comments will appear onsite. You will be able to add more comments whenever you wish until

you have completed your review and uploaded a new file to the system.
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. ‘t““
Review
% 2
“---llll-lllll....
Reviewer .‘. Subject: test for review "o
2012-01-20 03:04 AM = ---_-l-lIllI-'--
Paper s OK
For author and editor
Reviewer Subject: test for review
2012-01-30 03:04 AM .
MNotes ““
For editor ““
e 7 » .
Reviewer Subject: test for review A“‘
2012-01-30 03:05 AM ‘_.---"'"""'--..,.
vy . 123 second .
L ] a®

For author and editor
Reviewer
2012-01-30 03:03 AM

For editor

Subject

For author and editor

345

Subject: test for review

123 tzs

test for review

346
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5.8. Step 6: Reviewer Recommendations

oty the SUDMISSIon § editar a5 to Whether you Wil UNdertake the reviaw.
Response  Accepted

2. If you are going to do the review, consult Reviewer Guidelines below.
3. Click on file names to download and review (on screen or by printing) the files associated with this submission.
Submission Manuscript 6161-25466-1-RV.DOCK 2012-01-30

Supplementary File(s) None

4. Click on icon to enter (or paste) your review of this submission.
Review

5. In addition, vou can upload files for the editor and/or author to consult.

.
a®
6. Select 3 recommendation and submit the review to complete the process. Yiu n&@ieﬁt‘er a review or upload a file

before selecting a recommendatlon‘ guEEEEEEEEEEEEENN LT

i qun® T,
Recommendation gy JChooseOne  [+] | SubmitReviewTo Editor ans?®
Gllu0o8 )8 ssssmssmmunmen®

Accept Submission

5 . . | Revisions Required

Reviewer Guidelines Resubmit for Review
Resubmit Elsewhere

Mare information can be found in the wg Decline Submission

See Comments

See http://ivwresearch.orag/

Uploaded files None
Choose File | Mo file chosen | Upload
| (e
ENSURING A BLIND REVIEW st
a®

Choose recommendation and click Submit Review to Editor. Click OK to finalize your review.

Submission Manuscript 6161-25466-1-RV.DOCK 2012-01-30
Supplementary File(s) None

4. Click on icon to enter (or paste) your revid & The page at httpsi//journals.tdl.org says: @
Review %

Once you have recorded a decision you will no longer be
able to make changes to this review. Are you suge'you wish
5. In addition, you can upload files for the ef | te continue?

Uploaded files None

| Choose File | Mo file chosen

ENSURING A BLIND REVIEW

before selecting a recommendation.

Recommendation [See Comments [+ | SubmitReview To Editor

3. Click on file names to download and review (on screen or by printing) the files associated with this submission.

6. Select a recommendation and submit the review to complete the process. You must enter a review or upload a file

5.9. Send Email to Editor
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Home = User > Reviewer = Email

Send Email

| Tzafnat Shpak <tzafnat.shpak@jwwreseart |

[ Add Recipient | [ adacc | [ adaBec |

zs test

.

\d

To |

cC

BCC |

From "tzs test” <natibek@gmail.com=
Subject [ [VWR] Article Review Completed
Body Tzafnat Shpak:

| have now completed my review of “test for review” for
Journal of Virtual Worlds Research, and submitted my
recommendation, "See Comments.”

---lllll....
»>

\d I
‘4,. Send Cancel WEmail
R R N T J

Journal Help

Journals Login

JOURNAL CONTENT

Browse
By Issue
By Author
By Title
Other Journals

INFORMATION

For Readers
For Authors
For Librarians

Once you are a reviewer you will see this role appears on your home page after login.

HOME ABOUT USER HOME

Home = User Home

User Home

My Journals

guEENEEEERgy,

o ® ® Journal of Virtual Worlds F:egaarch
v

L) = Beviewer .
fraey AT LLLA

# AL
.
.
My Accou‘n’g

» Reqgister f# Other Journals

» Edit My Pr}ﬂ e
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36 6. Known Bugs
366 6.1. XML Error

367  If you get this error. Close and re-open your browser. This bug has to do with session timing.
368

|| 7] hetps://auth.tdl....ajournals.tdLorg £ | 1] Texas Digtal ibrary Profie creation -

Thiz 3L file does not appear to have any style information associated with it. The document tree is shown below.

— <soap:Envelope>
— <soap:Body>
— <Response IssueInstant="2009-04-15T04:14:17 551Z" MajorVersion="1" MinorVersion="1" ResponseID="_a7:599d697{7bf7e2373a008ca%e0373">
— <Status>
<=StatusCode Value="samlp Responder'/=
<StatusMessage>Invalid request data </StatusMessage>
</Status>
</Response>
</soap: Body>
</soap:Envelope>
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371 6.2. Fields Do Not Edit HTML Correctly

372 This may occur in Google Chrome, use Firefox instead.
373



